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[Monoxenne 0 kKaapoBoOM pesepBe
I'KI1 HA IXB«AkTayckas ropoackas noiHkinnnka Nel»

1. O0mHe moJIoKeHHs

I.1. Tonoxenue o mopsake GopMHpOBaHHA pe3eppa M paboTbl ¢ JHLAMH,
Bkmo4eHHbIMH B pedepe [ KII ma IIXB «Akrayckad ropoackas MoJHKIHHHKA
No2w (nanee [Tonowxenue).

1.2. Hacrosmee [Tonoxenne onpeaenseT nopagok GopMHpoBaHKA KaapoBOTo
pesepa T'KIl ua ITXB «AxTayckas ropoickad MNoTHKITHHHKa Nel» (mamee
[lonuknunuka) W mnopagok paboTel ¢ JHUAMH, BKIOYEHHBIMH B PE3EpB
[MonuknuHHKH,

1.3.Pesepe pykoBomuTeleH ypoBHei TTonukiIMHHKH (Janee KaIpoBBIH pe3eps)
mpeacTaBaser coOoff  mepedeHs ML, COOTBETCTBYIOIIMX WJIM  CHOCODHBIX
COOTBETCTBOBATh B PE3YNbTATE AONONHUTENBHOH MOIATOTOBKH KBalH(QHKAI[HOHHBIM
TpeboBaHHAM [0 pYKOBOAAUIMM JODKHOCTAM I[IONMKIMHMKH, Ha KOTOpbIe

(opMHpyeTcs KaJpoBbii pe3eps.
1.4, ®opMupoBaHHe KaIPOBOTO pe3epBa OCYIECTBIACTCS B CEMYIOMMX LesiX:

- COBEpIICHCTBOBaHHA AEATENBHOCTH MO0 Noubopy M pPacCTAHOBKE KajpoB .7IA
3aMellerds PyKoBoAAWMX HopkHocTeH IlonuinuHuku (ganee — pyKOBOAALIHE
NOJKHOCTH);

- yIy4lIeHHs Ka4ecTBEeHHOro cocTapa [TomHKTHHMKY,
- CBOEBPEMEHHOr0 y10BNeTBOpeHus noTpedHOCTH B Kaupax [omuKTHHHKH.
PaBoTa ¢ kafpoBbIM pe3epBOM NPOBOJHTCA B LIEMAX:

- TOBBIIEHWA  YPOBHA  MOTHBALUMH  MEIMIMHCKHX  pabOTHHKOB K
npodeccHOHATEHOMY POCTY,

" }’Jl}"‘cl].UEHlﬁl pEB}'JIh'l’&TGE ﬂpﬁltlEECHﬂHﬂﬂhl{ﬂﬁ JeATeIbHOCTH MEIHITHHCEHX
paborHuKoR [TonUKIHHHKH,

- TMOBBILIEHHA YPOBHA NpodeccHOHANLHON MOArOTOBKH MEeIHIMHCKHX pabOTHHKOB;

- COKpALUeHHA MepHoja ananTalid MeTHIMHCKHX pabOTHHKOB NpH BCTYILICHHH
B JOJIKHOCTS,

1.5. Ipurupne! hopmHpoBanus KaJIpoBOTO pe3epsa:



2. Tlopanok popMupoBanHs H PpaboTHI ¢ MEPCMEKTHBHAIM Ka/pOBbIM
pesepBom.

21, TlepcniekTnpubiil KajpoBbiil pesepp opmupyercd H3 HHCIA
wemuimiickux paGoriukos I'KIT Ha TIXB «Akrayckad ropoackas MOMHKTHHHKA

No2w,

2.2. TlpensaputesibHbiii 0TOOp KaHIMIATOB B [IepCneKTHBHBIH KaapoBbiH
pe3epB NPOM3BOAMTCA MYTEM dHANH3A NEATENbHOCTH KaHIHIATOB.

23. O6uwii nnan paboThl ¢ KAHZMAATAMH B MEPCEKTHBHbI KaapoBblil
peseps paspaGaThiBaeTcs PyKOBOMTENEM KaIpoBOH cyx0bl. [InaH BRIOYAET B
ceba B 0OA3aTeNbHOM MOPAAKE O3HAKOMHTENbHBIE [PAKTHKH KaHAHJIATOB B

nepcreKTHBHBIA Kaposii naaH [TOMTHKIHHEKH.

24. Orfop B cocraB MePCTIEKTHBHOTO KaJpOBOTO pe3epsa H3 qHC/Ia
KAHTHIATOB B HEro [pOM3BOJINTCA HA OCHOBE OT3BIBOB pYKOBOJHTENEH
03HAKOMHMTENbHOH NPaKTHKH KaH/HIaTOB B MepeTeKTHBHEIH KaJpoBEIH pe3eps, &

TaK ¥e pe3yneTaToB JeATENEHOCTH.

2.5. COCTAB MNEpCHeKTHBHOTO KAIPOBOTO pe3epsa ¢ paclpe/leieHHeM T,
BKTIOYeHHHIX B Hero, yTBEpA7JaerTcd TNpWKaoM JWpeKTopa Jo Hadana

KaNeHJapHoro roga.

2.6. Jluua, BK/IHYEHHBIC B COCTAB IEPCOCKTHBHOTO KAIpOBOTO pe3epsa,
MOTYT ObITh 3a4YHCIeHBl B K4ApOBbIH pe3epB B TMOPAIKE, YCTAHOBJIEHHOM
wacToauMM [TonoxeHHEM.

BraouyeHHe B KaJpoBbiil peseps Ha 3aMeILCHHE PYKOBOAALIMX JoskHocTed
T'KIT na IIXB «AxTayckas ropoJckas MoJHKIHHEKA No2y sBAeTCH OCHOBaHHEM
U151 HCKJTIOYEHHS H3 NIEPCIEKTHBHOrO KaipoBOTo pe3epaa.

3, Tlopsaok GopmupOBAHHIA KAAPOBOTO PE3epBa
3.]. Kanpossli peseps Ha 3aMelleHHe PYKOBOIALIMX nomxnocted ['KII na

[TXB «AxTayckas ropojckas MoTHKIHHAKA Ne2y hopMUpYETCA H3 YHCTA!
- pykoBopuTeneit [IONHKTHHHKH

- MeIMIMHCKHX pabOTHHKOB;

- JIHLI, BRJIHIYEHHBIX B COCTAB NEPCNEKTHBHOID KaapOoBOro pesepsa,

3.2, B cocTaB KajpoBOro pe3epsa Ha 3aMELICHHE PYKOBOIALIMX LOJUKHOCTEH
T'KIT 1a ITXB «AxTayckas ropoAckas NOAMKIHHEKA N2y MOryT DBITH BEIHOYEHBEI
JWLA, COOTRETCTBYIOLIHE KBAIH(PHKAITHOHHEIM TpeboBaHuAM, O0OMALAKOLIHE
HEOBX0MMBIMH JIeTOBEIMH W THYHOCTHLIMH KAYECTBAMH, H MOKA3ABLIHE BRICOKHE
Pe3yIbTaThl B NPOPECCHOHANBHOMA IeATENbHOCTH.

W3 14, BEMIOYEHHBIX B COCTAB MePCIeKTHRHOTO KaapoBore pesepea,  MOKET
hOpPMHPOBATLCA KaIPOBLIH pe3eps Ha 3aMelleHHe PYKOBOAHTEIA | ypoBHA,
PYKOBOAHTENE! 2 YPOBHA COOTBETCTBYIOLIEH NOJyYaeMOH KM [OTy4EeHHOH HMH

CNELHATBHOCTH.




3.3.@opmupoBaHue KaJpoOBOTO pe3epsa BKMO4AeT B cebA cieayroLue Tansi:

- COCTaBJIEHHE TIepeYHs  JOJKHOCTEH,Ha KOTOpbie dopmupyeTcs
YKa3aHHBIH KaJpoBblH peseps;

- COCTaBNEHHE CIWCKA KAHJWJATOB B KaJpOBHIA pe3eps Ha 3aMelleHHe
NONKHOCTEH;

- OTIEHKa W 0TOOp B KaJPOBEIH pe3eps Ha 3aMelIeHHE J0JDKHOCTEH;

- COCTABJIEHHE M VTBEDKNEHHE CHIHCKA JIHL, BEMHYHYEHHBIX B I":ﬂJ].P'DBb[Fl
PE3CPB Ha 3aMCLICHHE ﬂDﬂ}KH[}ETﬂﬁ.

3.3. Ilepeyens monHOCTeH, Ha KOTOpHe (QOPMHpYeTCs KanpoBhlH pe3eps,
COCTABJIAETCH PYKOBOIMTENEM KanpoBO# cirymObl.

B obssarenssom nopaake B [lorukmiHnke QopMmupyeTcs KaapoBbli
pe3leps Ha 3aMeLueHHe pykosoauTeneii 1 yposHa,2 ypoBHA, 3 YPOBHA.

3.4, CocTaBneHHe CNHCKa KaHOMIATOB B KAJPOBLIA peicpR Ha 3aMelIeHHC
MOKHOCTER (mamee — CMMCOK KAHIHIATOB) OCYIIECTBIAETCH PYKOBOAWTENEM
KaJpOBOH cyk6E1, HA OCHOBAHHH NPE/UIOKEHHH JHPEKTOpa, PyKOBOjIHTeNeH
2 ¥ 3 ypoBHS.

Ha ogHy momiHOCTb MOKeT OBITH TpeflocTaBleHo He Donee TpeX KaHIHAATOB
B KaJ[POBEIH PE3EPB M3 YMCIA, YKA3aHHBIX B I1.3.1. HacTosuero [ToioxeHH .

[NpeanoskeHus TS BKIIOYEHHS JIMNA (JIHL) B CIHCOK KaHAHJATOB B KaJIpOBBbIH
pe3eps Ha 3aMelieHAe PYKOBOAWKX JOKHOCTEH [IOMAKTHHAKH HaNpaBIsioTCa
PYKOBOJMTEMO KajpoBoi ciy®Oel n0 1 mas Tekyulero roga ¢ mpHIOKEHHEM
HeoBXOIHMBIX CONPOBOAHTENbHBIX A0KyMeHTOB ( cM. [Tpunoxerns 1,4).

Eseronso g0 HoaOpa TeKYIIEro rofa pykoBogHTenH 1,2,3 ypoBHA NpoBOJAT
aHaNM3 KagpoBOro pesepsa NPHHMMANT pellieHHe 00 OCTABIIEHHH €ro B cocTase
peseppa MM 00 mckmoYeHHH. OJHOBPEMEHHO PacCMATPHBAKOTCA

HOBble KAHIWIATYPbl [UIA 3a4MCICHHA B KaupoblH peseps. [lopsnok
MOMOMHEHNHS pe3epBa COXpaHAeTCs TOT XKe, YT0 M Npi GOPMHPOBAHHH,

3.5, Ilpu OTCYTCTBHH KaHAMIATOB WIIH TPHIHAHHH KAHIWOATOB HA
KOHKPETHYH) JO/KHOCTh HE COOTBETCTBYHOLUHMH TpeboBaHUAM,
YCTAHOB/EHHBIMH HACTOALIKM [NonoxeHneM, KaJpoBEIH peieps Ha 3aMelleHHe
AOJKHOCTEH Ha 3TY JOTKHOCTb He (POPMHUpYeETCA.

3.6, CocraB 1Hll, BKIIOYMEHHBIX B KaJpOBBIH pe3epB Ha 3aMelleHue
pykosoaamux gomxHoctel I'KII na IIXB «Akrayckas ropoackas MoMKIHHAKA
Ne2y, yTBepiKaaeTcH MpHkazoM arupexropa [lonHKIHHAKH.

3.7.]lMua, BKIIOYEHHBle B COCTAB KaApoOBOrO pe3eppa Ha 3aMeleHHe
PYKOBOAAIWMX Jo/kHocTedH [ToMHKTHHHKY Ha TEeKYIIHI KajeHJapHblH rof, MOryT




BKIIOYATBCA B KAaIPOBLIA pE3EPB Ha 3aMelleHHE JaHHOH [OMKHOCTH W Ha
nocneaylolne rojs.

3.8.JInua, BKMOYEHHBIE B COCTAB KAJpPOBOrO0 pelepsa Ha 3aMelleHHe
NOMDKHOCTER MOTYT OBITH HCKIIOYEHB! B TEHEHHe TEKYILEro rofia H3 ero cocrasa
Ha CNelyIOWHX OCHOBAHHAX:

- TIPA HAI0KEHHW JHMCUHIUVIMHAPHOTO B3LICKAHHA, HA BECh MEPHOI €ro
NEeHCTBUA,

- NpH oTKaze Of NpOXOK/IEHWS TeperoAroToBKH M MM  (moBbIlICHUA
kBanudukaimn) ;

- MpH  NPHBJAEYEHHH K YrOJOBHOH  HIH a/IMHHHCTPATHBHOMH
OTBETCTBEHHOCTH;

- NPH BbHIPAKEHMM B THYHOM 3aABIEHHH JXKemaHus 00 MCKIKOYCHHH H3
COCTaBa KaapoBOIo pe3epsa Ha 3aMelICHHE 101 HHOCTEH;

- [IpH OTHA3E 3JAMELISHHA COOTBETCTBYHD el Bakat ITHOH AOKHOCTH.

Pemenne 06 HcKT0MEHHH JTHIA H3 COCTABA KapOBOTO pelepBa Ha 3aMEIICHHE
NOKHOCTH NPHHHMaeTcs JupextopoM [oTHKIHHHKH,

3.7. Hasnayende Ha pYKOBOZAUIYI) MOJDKHOCTE JIHL, BKIIOYEHHBIX B
KalpoBEI pe3eps Ha 3aMelleHHe KOWKPCTHOH JODKHOCTH, OCYLIECTBIAETCA B
cyyae o6pa3oBaHHs BAaKaHCHH 110 JAHHOH JOMKHOCTH.

4. Opraxu3auus paboTel ¢ KaJPOBLIM Pe3EPBOM

4.1. TeoperMueckas M MNpaKTHYeCKas NOATOTOBKA ITHL, BKIOYCHHEIX B
KajapoBblii  pe3eps, TNPelyCMAaTPHBAETCA  NPH opmupoBaHuy  OrojkeTa
TTonUKIHHHKH.

4.2 TlonroTOBKA MWL, 334MCIEHHBIX B KaJPOBbIA pe3epB, MPOH3BOAMTCA [0
unmuBHayaneHoMy miany (TIpunoxkenue Ned), B KOTOpOM JIOMKHBI OHITE
npeaycMOTpeHbl KOHKPETHBIE MEPONPHATHA, obecneynBaloue npuHodpeTeHHe
MTHIIOM, 3a4HC/ISHHBIM B pEE-E]}E, HEDﬁXﬁ,I{HMbIK TeOpeTHYECKHX H NPaKTHHeCKHX
snanuil, Oonee raybokoe OCBOEHHE UM XapaKTepa Oyayweit paboTsl, BEIPabOTKY
OpraHH3aTOPCKHX HAaBHIKOB PYKOBO/JCTBA.

B wumuBMayantbHoM miaHe noarotosku  (Ilpunoxerue Ned)  nuu,
3a4MCIeHHbIX B KalpoBblil peseps, MOryT ObITb HCIO/Ib3OBaHbl TaKHe (popMEI

paboThl, Kak:

- ofydeHHe OCHOBaM, COBPEMEHHEIM METOJAaM ¥ MpHEMaM OpraHM3alliH
yNpaseHus, SKOHOMUKH H 3aKOHOIaTENbCTBA;

- peresue OTAC/BHbIX BONPOCOB M0 NPOPHITO MOMKHOCTH;

- HCNONB30BaHHe 00f3aHHOCTEH TIO JOJUKHOCTH, Ha KOTOPYH) COCTOHT B
pesepse;

- yqacTHe B paboTe KoH(epeHIWH, copelianui, cemHHapoB, pabouHX
TPYTI, OPTKOMMTETOB C LieJIbk0 03HAKOMIEHHA C HOBEHIIHMH NOCTHIKEHHAMH M0




06nacTAM 3HAHWH, W TONYYEeHHA MPAKTHYECKHX HABLIKOB B COOTBETCTBHH CO
crielHann3aliei J0MKHOCTH, Ha KOTOPYTO COCTOMT B pe3epae.

43.  3aseayiowme CTPYKTYpHEIMM rozpasaenerusaMu  [ToTHKIHHHKH
OCYLIECTBIAIOT PYKOBOACTBO HHMBHAYTbHOH MOArOTOBKOH KaHAH/ATOB,
JAUMCTICHHBIX B KanpoBwlii pesep (ITpunoenHe Ned), KOHTpOJHpYET HX
MCTIONHEHHE.

44, PyxomonuTeNb KaApoBoi ciryKObI:

- paspabaThiBaeT METOJWYECKHE PEKOMEHAALMH M0 METOIaM H hopmam
paboTsl ¢ pe3epBOM,

- OpraHM3yeT M3yd4eHHe HOPMATHBHO-NPABOBBIX AKTOB BBILIECTOAIIHX
OpraHoB, NpHKasos Aupextopa [TONMKNHHUKH, JOKAIbHBIX AKTOB [KITualIXB

«AKTaycKas ropojickas nonukauHuka Ne2»,
- KOHTPOJIMPYET HallH4He Y HHX HEIHBH/yaNbHOTO I11aHa NO/ATOTOBKH,

- TOTOBHT, B Cllydae HeoOXOmMMOCTH, TMPOEKTE NMPHKa30B JHPEKTOpa Ha
MOATOTOBKY (NepenoAroToBKY), NOBbIIEHHE KBaATH(HKALIHH,

- BHOCHT NpeMJOKEeHHA MO COBEPLICHCTBOBAHHIO paboThl ¢ KalIpOBbIM
pe3epBOM.

4.5.06wee pykosoAcTBO paboTofi ¢ KalpoBHIM Pe3EPBOM OCYILIECTRIACT
IHPEKTOP:
- HeceT 'HOJHYI0 OTBETCTBEHHOCTh 32 (OPMHpOBaHHE H IIOArOTOBKY

pesepsa,

. CTABMT 3aJa4d mepel PpYKOBOIMTENAMH 2,3 YPOBHA MO OpraHM3alM
paBoTh! ¢ pe3epBoM H OCYIIECTBIAET 4epes PyKOBOAHTEL KaapoBoi cmyxObl HX
HCIIOTHEHHE,

- 3aciy[IHBaeT OTYeThI pykoBoautened 2,3 ypoBHA 0 paboTe c pesepBOM,
OLICHHBAET €¢ COCTOAHHE H YD PEKTHBHOCTE.



ofbekTHBHOCTL  (O1leHKA  1TPOECCHOHANBHRIX W JIHMYHOCTHBIX  KAYeCTB M
peayibTATOB MpodecCHOHANLHON AEATENbHOCTH KAHAHMAATOB AMf 3aYHCAEHHA B

KaapoBblii peleps OCYIIECTBAAETCA KONIETHANBHOIO HA OCHOBE OOBEKTHBHBIX
KPHTEPHEB OLCHKH);

= 3d4YMCneHHe B I'Ea,[l]:l'DBhIﬁ pe3€pE OCYLIECTBAAETCA B COOTBETCTEHH C
MHYHBIMA - CNOCOGHOCTAMH,  ypoBHeM  mnpodeccHOHANbHOH — MOArOTOBKH,
pe3yabTaTamMu mpodeccHoHANbHO TeSTeNBHOCTH W Ha OCHOBE PaBHOTO MOIXO0Na
K KaHJnaram;

i ﬂﬂﬁpﬂBUHhHﬂCTh BETHOYCHHA H HAXOWIEHHA B KAOPOBOM PE3ICPBE,
- INAcHOCTh B hopMUpOBaHUH W paboTe ¢ KaapOBLIM PE3EPBOM.

1.6. B ynpasrewwecknii coctas  [lomukannnkn  dopMEpyOTCA
CIeayrolHe BUOBI KaapoBoro pesepsa:

- NePCNeKTHBHEIH KaJpOBLIH pe3eps;

- KaJpOBHI pe3leps Ha 3amellleHHe pykoBoauTens [TonHKIHHHKY, 3aMeCTHTENA
M0 MeJHLHHCKOR 4acTH, 3aMeCTHTENA 10 MONHKIHHHYeCKOMY pasjely paboTsl,
3AMECTHTENs 110 HKOHOMHYECKHM BOIPOCAM, PYKOBOJMTENA KagpoBOH CIyKOBL,
rnaBHoro OyxranTepa, 3aBCHOYIOIIHX OTAENCHHAMH,  CTAPUIHX MCIOHLUHHCKHX
CecTep IMOTHKIHHHKH.

1.7. B kanpoeelfi pe3sepB BKMHOYAKOTCA JHIA, HE JOCTHIUHE Npee/bHOro
BO3pacTa (IEHCHOHHOT0).

1.8. Kamposeiit pesepp QopMHpyeTcd e€keroJHO Ha OCHOBE Pe3y/bTaToB
COOTBETCTBYIOHX OTOOPOUYHBIX MEPONPHATHI € y4eToM IpOrHo3a Tekylled H
MepereKTHBHOH MoTpeOHOCTH.

1.9. Kamposslii pesepp ohopMifercs B BHIE MEPEYHA JHL OTAENbHO M0
Kax1oMYy BHAY B COOTBETCTBHM ¢ IL1.6. HacTosulero IlonokeHus. Pemenue o
JOTIONHEHHH KaJpOBOTO pe3epBa M MCKIOYEHHA M3 Hero  ogopmisercs
pacnopsaenuem TKITHaITXB «AxTayckas ropoickas nojuiinHaKa Ne2y.

1.10,  Opranu3auioHHY0,  KOODAHHHPYIOUIYIO,  METOQHYECKYID H
KOHTPOJIbHYIO (PYHKLIHH MO (opMHpOBaHHIO ¥ paboTe ¢ pe3epBOM Ha 3aMelleHHe
PYKOBOJMTENEH YPOBHE BBIONHACT PYKOBOJIHTENb KapOBOH CLY#OBI.

1.11. B unensx oDecredeHs KOHTPOMA M Y4eTa, Ha CHELHATHCTOR,
3AYHCIEHHBIX B KaJIPOBEIA PE3eps, odopmisercs «Kapra crenmanncra pesepsay (
Tpunoxenne 3), KOTOpas XPaHHTCA B KAIPOBOH CITykoe.



